STATE OF WASHINGTON JOB AID: API'KEY RETRIEVAL

AP| Key Retrieval

API| Keys are used as identifying credentials necessary for system integration. Each user in Leaf has a unique API
key, which only they can view. To retrieve your API key from your user profile, navigate to ‘Users=>View’,
search for your user record, then click the ‘Modify’ pencil icon within the line item of your user record.
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From your user profile, (1) find the ‘Generate New Key’ field, and click the ‘use it!" button directly beneath it.
(2) This will populate the ‘APl Key’ field. Copy this value to your clipboard (CTRL-C). (3) Click the ‘save’ button
to update your user profile record. Your APl Key is ready to use and share with your third party integrator.
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